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MEMORANDUM FOR THE RECORD 


SUBJECT: Minutes of ADMAG B 


OTR 

MG Career § 
PERS 

COMMO 

OMS 

OJCS 


2. The following Points 
a, Closed Items 
tems 


1) Office Time- 


an unconfirm 


2) 


Pended in res€arch would dupli 


already been 


3) Academic Gra 


There was SOMe concern expressed 
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26 December 1974 


usiness Meeting 13 December 1974 


ervice 25X41 


were discussed: 


in-Grade Re uirements - Based on 


dropped 


r our 
or confirmation, 


done,. 


de Reports in Pers 


rere we, 
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Approve 


4) 


5) 


6) 


Old Business 
———2iness 


1) 


2) 
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evaluation in Offices Within the Directorate. 
After research Performed by ADMAG Members re. 


is Considered Closed, 


Results of Psychiatric Counseling ~- The ADMAG 
became interested in the handiing of psychia- 


tric counseling Within OMS, Particular areas of 


area. OMS has agreed to Place gq "reassurance" 


Statement Concerning PSychiatric Counseling in 
its next OMS news bulletin. : 


Housing Guide for Applicants - It was Suggested 
that applicants ¢> the Agency receive a housing 
Suide of the Washington, D.C, area, Many appli- 
cCants who are accepted for employment arrive in 


Centralization of Counselin Services - This 


topic was withdrawn by its Originator, 


"Did You Know That Keta Bulletin Board Dis lay - 
,P&Er with the cussggetiN Board Display 
A paper With the Current list of SUggestions 
Was presented to the Dpa. ; 
ADMAG Budget - Suggested Expenditures - Sugges- | | 
tions are to be Submitted to the ADMAG Chairman sa 
Prior to the next Meeting for distribution and 
Subsequent discussion, 


hearers cae teem ee 
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3) 


4) 


5) 


? 


Qualifications for Clerical Personnel - ADMAG | 
is concerned about the Over-qualification of | 
Agency Clericals - recruitment Standards are 
too high. a paper outlining ADMAG's POSition 
will be Submitted and discussed at the 13 Jan 
1975 business meeting, 


topic was held Over for discussion at the next 
meeting, 


on this Subject will be Submitted for discussio 


Grade Limitations on Vacanc Notices - A Paper Hy 
Ml 
at the next business meeting, 


New Business 
aap iness 


1) 


2) 


3) 


4) 


Broyhill Building Space - ADMAG has received 


a suggestion to convert the recently vacated 
offices in the Broyhill building to a cafeteria, 


Management of Management Courses - ADMAG has 
been made aware that the management of recent 
management Course(s) was not Satisfactory, 
Details will be Presented at the next meeting, 


Payroll Bond Deductions - Payroll deductions 
for multiple bonds are not presently allowed, 
For example, an employee cannot have a deduc- 
tion made for 4 $50 and a $25 bond concurrently 
-- only one deduction is allowed for a $75 bond. 


Clerical Pool - ADMAG has become aware of some 


ee 


Problem areas in the clerical Pool such as bore- 
dom, housing, and the lack of @ g00od orientation 
Program, 


a. "Did You Know That..." Bulletin Board Display - 
Status of saht pee etin Boar : Y 


Status of Submitted Suggestions, 
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b. ADMAG Budget Expenditures - Review Suggestions. 


c. Office Time-in-Grade Requirements - Confirmation of 
Mr. Colby's statement. 


d. Establishment of a Clerical Career Service - Status 
new aAreer Service 


€. Bulletin of Recent Changes in Training Regulations - 
S 


tatus 


f. Over-Qualification of Agency Clericals - Discussion 


4. The next scheduled business meeting is 13 January 1975, 
DDA Conference RGoMm,.7° D532. 1505. a 1700 with departing as well 
3 


as new ADMAG members. The chairn: r January is _—— a 
and the co-chairman is ia 
25X1A 


25X1A 


airman 25X1A 


Distribution: 


1 copy to each ADMAG member 
1 - Mr. Blake 
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